COBB COUNTY PURCHASING DEPARTMENT
122 Waddell Street
Marietta, Georgia 30060
(770) 528-8400  /FAX (770) 528-1154
Email: purchasing @cobbcounty.org
www.cobbcounty.org/purchasing

IMPORTANT NOTICE — PLEASE READ CAREFULLY!!
ALL bids MUST be received at the Cobb County Purchasing Department.

BIDS MUST BE RECEIVED BEFORE 12:00 (NOON) ON BID OPENING DAY

Any bid received later than 12:00 (noon) will not be accepted. The County accepts no
responsibility for delays in the mail. Bids are to be mailed or delivered to:

COBB COUNTY PURCHASING DEPARTMENT
122 Waddell Street
MARIETTA, GA 30060

All bids shall be submitted on the Bid Proposal Form. Any revisions made on the outside of
the envelope WILL NOT be considered.

PLEASE CHECK bid specifications and advertisement for document requirements.

Documents/Forms listed below MUST be submitted when required.
Omission of these documents /forms will cause your bid/proposal to be declared NON-RESPONSIVE.

e BID SUBMITTAL FORM
» Official Signature is required on this form guaranteeing the quotation.

e CONTRACTOR AFFIDAVIT and AGREEMENT - Exhibit A
» Affidavit MUST be signed, notarized and submitted with any bid requiring the performance of physical services.
If the affidavit is not submitted at the time of the bid, bid will be determined non-responsive and will be disqualified.

e BID BOND (NOT REQUIRED)

If your firm is classified as a Disadvantaged Business Enterprise (DBE) please complete Exhibit B with bid response.
A Disadvantaged Business Enterprise (DBE) is generally defined as a Female, Black American, Hispanic American and
any other minority owned business.

All vendors are required to submit the ORIGINAL AND AT LEAST one (1) duplicated copy of any bid submitted to
Cobb County. Please refer to your bid specifications to determine if more than one (1) copy is required. Non-
submission of a duplicate copy may disqualify your bid/proposal.

A “SEALED BID LABEL” has been enclosed to affix to your bid. This label MUST be affixed to the outside of the
envelope or package, even if it is a “NO BID” response. Failure to attach the label may result in your bid being
opened in error or not routed to the proper location for consideration. No bid will be accepted after the date and
time specified.

Thank you in advance for your cooperation.




Advertisement for Request for Proposals

Cobb County will receive Sealed Proposals before 12:00 noon, October 27, 2016 in the

Cobb County Purchasing Department
122 Waddell Street
Marietta, Georgia 30060

No bids will be accepted after the 12:00 noon deadline.

Sealed Bid # 17 — 6201
Request for Proposal
Lease through Reagent Purchase of Analyzer for Drug Lab
Cobb County Superior Court

Pre-Proposal Meeting: October 10, 2016 @ 2:00 P.M.
2"d Floor Conference Room
Cobb County Superior Court Building
70 Haynes Street
Marietta, Georgia 30090

Proposals are opened at 2:00 p.m. in the Cobb County Purchasing Department, 122 Waddell Street,
Marietta, Georgia 30060

No proposal may be withdrawn for a period of ninety (90) days after date of bid opening, unless otherwise
specified in the bid documents. Cobb County will consider the competency and responsibility of bidders in
making the award. Cobb County reserves the right to reject any and all proposals, to waive informalities
and technicalities, to reject portions of the proposals, and to award contracts in a manner consistent with
the County and the laws governing the State of Georgia.

The Georgia Security and Immigration Compliance Act Affidavit form must be submitted with all
bid packages involving the “performance of physical services” in order to be considered.

This solicitation and any addenda are available for download in PDF format on the Cobb County
Purchasing website. www.cobbcounty.org/purchasing.

Advertise: September 30, 2016
October 7, 14, 21, 2016



BID SUBMITTAL FORM

SUBMIT BID/PROPOSAL TO:
Cobb County Purchasing Department
122 Waddell Street
Marietta, GA 30060

BID/PROJECT NUMBER: 17-6201
Request for Proposal
Lease through Reagent Purchase of Analyzer for Drug Lab
Cobb County Superior Court

DELIVERY DEADLINE: October 27,2016 BEFORE 12:00 (NOON) EST
(NO BIDS/PROPOSALS WILL BE ACCEPTED AFTER THIS DEADLINE).

Bid Opening Date: October 27, 2016 @ 2:00 P.M. in the Cobb County Purchasing Department,
122 Waddell Street, Marietta, Georgia, 30060.

BUSINESS NAME AND ADDRESS INFORMATION:

Company name:

Contact name:

Company address:

E-mail address:

Phone number: Fax number:

NAME AND OFFICIAL TITLE OF OFFICER GUARANTEEING THIS QUOTATION:

(PLEASE PRINT/TYPE) NAME TITLE

SIGNATURE OF OFFICER ABOVE:

(SIGNATURE)

TELEPHONE: FAX:

BIDDER WILL INDICATE TIME PAYMENT DISCOUNT:

BIDDER SHALL INDICATE MAXIMUM DELIVERY DATE (UNLESS OTHERWISE SPECIFIED IN BID SPECIFICATIONS)

Bids received after the date and time indicated will not be considered. Cobb County reserves the right to reject any
and all bids, to waive informalities, to reject portions of the bid, to waive technicalities and to award contracts in a

manner consistent with the county and the laws governing the state of Georgia.

The enclosed (or attached) bid is in response to Bid Number 17-6201; is a firm offer, as defined by section O.C.G.A. (s)
11-2-205 of the code of Georgia (Georgia laws 1962 pages 156-178), by the undersigned bidder. This offer shall
remain open for acceptance for a period of 90 days calendar days from the bid opening date, as set forth in this

invitation to bid unless otherwise specified in the bid documents.
NOTICE TO BIDDERS - - BID QUOTES MUST INCLUDE INSIDE DELIVERY CHARGES



SEALED BID LABEL

SEALED BID ENCLOSED
DELIVER TO:
Cobb County Purchasing
122 Waddell Street
Marietta, GA 30060

SEALED BID # 17-6201 DATE: October 27, 2016

BIDS MUST BE RECEIVED BEFORE 12:00 NOON

DESCRIPTION: Request for Proposal
Lease through Reagent Purchase of Analyzer for Drug Lab

VENDOR:

PLEASE ATTACH LABEL TO OUTSIDE OF BID PACKAGE




"STATEMENT OF NO BID”

COBB COUNTY PURCHASING DEPARTMENT
122 WADDELL STREET
MARIETTA, GA 30060

TO ALL PROSPECTIVE BIDDERS:
Because of the many requests to be placed on our vendors' list, we are continuously updating the list.
While we want to include all bona fide vendors, we do not want to mail bids to those vendors who may

no longer be interested in participating in our bidding process.

If you do not choose to respond to the attached Invitation to Bid/Request for Proposal, please fill out
the form below indicating whether or not you want to be retained on our current vendor list.

Vendors who do not respond in any way (by either submitting a bid or by returning this form) over a
period of one year may be removed from the current vendor list.

Vendors who do not wish to bid often return the entire bid package, sometimes at considerable
postage expense. Returning the entire bid package is not necessary. Simply return this form.

Thank you for your cooperation.
Cobb County Purchasing Department

"STATEMENT OF NO BID”
SEALED BID NUMBER 17-6201
Request for Proposal
Lease through Reagent Purchase of Analyzer for Drug Lab
Cobb County Superior Court

If you do not wish to respond to the attached Invitation to Bid/Request for Proposal, please complete
this form and mail/fax to: Cobb County Purchasing Department, Attention: Sealed Bid Department,
122 Waddell Street, Marietta, GA. 30060 -Fax # 770-528-1154

| do not wish to submit a bid/proposal on this solicitation.
I wish to be retained on the vendor list for this commodity or service: Yes No

Please PRINT the following:

Company Representative

You are invited to list reasons for your decision not to bid:




REQUEST FOR PROPOSAL

Sealed Bid # 17-6201
Lease through Reagent Purchase of Analyzer for Drug Lab
Cobb County Superior Court

Bid Opening Date: October 27, 2016

Pre-Proposal Conference: October 10, 2016 @ 2:00 PM (E.S.T.)
2nd Floor Conference Room
Cobb County Superior Court Building
70 Haynes Street
Marietta, Georgia 30090

Proposals Are Received In the Cobb County Purchasing Department
122 Waddell Street
Marietta, GA 30060

Before 12:00 (Noon) By The Bid Opening Date
Proposal Will Be Opened In the Cobb County Purchasing Department at 2:00 pm
122 Waddell Street
Marietta, GA 30060

VENDORS ARE REQUIRED TO SUBMIT THE ORIGINAL AND 6 COPIES OF THE BID
(UNLESS OTHERWISE SPECIFIED IN BID SPECIFICATIONS)

NAME:

ADDRESS:

REPRESENTATIVE:

PHONE: FAX:

E-MAIL

NOTE: The Cobb County Purchasing Department will not be responsible for the accuracy or completeness
of the content of any Cobb County Invitation to Bid or Request for Proposal or subsequent addenda thereto received from a source
other than the Cobb County Purchasing Department.



Request for Proposal
Lease through Reagent Purchase of Analyzer for Drug Lab
Cobb County Superior Court
Sealed Bid #17-6201

Introduction

Cobb County Superior Court (“County”) is requesting proposals from qualified vendors for an
analyzer, utilizing a lease through reagent purchase, in order to test for drug and alcohol utilization in
urine specimens in the Drug Lab. In addition to the analyzer, the County is requesting specific services
and disposable items to be included in this Lease through Reagent Purchase agreement.

The Cobb County Drug Lab is an onsite screening lab that services the clients of many agencies
throughout Cobb County; specifically the Courts located within the Judicial Campus in Marietta,
Georgia. In 2015, the Drug Lab ran 31,000 tests, with a total assay use of 212,219.

Proposals shall be received before 12:00 PM on October 27, 2016 at the Cobb County Purchasing
Department located at 122 Waddell Street Marietta, Georgia 30060. Late bids will not be accepted.

Vendors are to submit an original and six (6) copies to the Cobb County Purchasing Department.

Written inquiries regarding this Request for Proposal must be addressed to:
Cobb County Purchasing Department

122 Waddell Street

Marietta, GA 30060

Fax: 770-528-1154

Email: purchasing@cobbcounty.org

The deadline for questions to be submitted is 5:00 PM on October 18, 2016.
A pre-proposal meeting will be held on October 10, 2016 at 2:00 PM in the 2" floor Conference
Room of the Superior Court Building, 70 Haynes Street Marietta, GA 30090. Attendance is not

mandatory but is highly recommended.

Directions to Conference Room: Take escalators to 2" floor. Turn left and proceed down the
hall on the right. Ring doorbell for Lisa Chao or Court Reporters upon arrival.

Contract Term

Any contract awarded as a result of proposals submitted under this RFP shall extend from the date of
award for a period of 60 full months.



Specifications

The County is issuing this RFP to obtain, utilizing a lease through reagent purchase agreement, an
Olympus AU480 analyzer or an analyzer of comparable quality and performance, including all
necessary equipment and software needed to operate the device.

In addition to the analyzer, the following equipment shall be included in the agreement.

e Back-up Generator

e Millipore Water Filtration System

e (15) Sample Racks

e (10) Test Tube Trays

¢ (4) Quality and Controls Calibrator Racks

Brand names have been listed as part of the specifications to establish a desired level of quality and
performance. Alternate brands of comparable quality may be submitted for consideration provided
the manufacturer and model number are clearly indicated on the Bid Form. The County recognizes
that minor differences in features and specifications may exist between different equipment
manufacturers. The County will consider alternate manufacturers provided the model proposed is
functionally compatible to the specified model. The County will be the sole judge in determining if
alternate items are functionally compatible to those being specified and reserves the right to insist
on the specified manufacturer and model number

If an alternate item is proposed, please include a color photograph, color catalog page and/or
other descriptive literature, including equipment specifications, with your submittal. Vendor
shall also provide answers to the following questions if quoting an alternate analyzer.

What is the capacity of specimens that can be run during a cycle?

What is the speed at which the analyzer can run and how many tests per hour?
Which components need to be replaced? What is the frequency and life span?

Does the analyzer have a STAT interruption capability?

Does the analyzer have an internal barcode scanner in order to designate the test and
individual specimen ID that is being tested?
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Technology and Equipment

In operating the analyzer, the Drug Lab shall have accessibility to the following software and the
equipment to operate the software, or other comparable platforms. Any information input and/or stored
in any system, program or platform utilized within this agreement shall remain the sole property of
Cobb County Government.

e Laboratory Information Management System (L IMS)
The Drug Lab currently utilizes the Wintox LIMS and would prefer to continue utilizing this
system or a comparable system, with all of the same standard operating functions. The system
shall be able to send password protected log-ins when disclosing test results to requesting
parties. The system must also be able to generate and print Chain of Custody Forms and there

must be a set-up for an intervention zone, for those specimens who show some usage but not



enough for a positive result. The system shall have the ability to provide financial statements
and data for accounting purposes and be able to connect with the current Case Management

System, Connexis.

The following equipment shall be included with the LIMS:

(0}
(0}
(0}
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(2) Work Stations with Power Back-ups

(1) Server and Server UPS

(1) ID Card Printer with minimum 100 cards or more and two (2) ink cartridges
(include subsequent order pricing for additional cards and cartridges)

(1) ID Card Scanner

(2) Thermal Barcode Printers

(1) Network Printer

Printed Chain of Custody forms with a minimum of three (3) removable labels for in-

field specimen testing

(1) iPad for Web-based Access of the LIMS system as the analyzer is processing tests.
(preferred but not required)

Chain of Custody Scanning (preferred but not required)

The Drug Lab prefers that the following be included in the agreement but they are not required.
Please note whether the proposal response shall include the following.

0 (3) Barcode Readers for the front desk computer, analyzer, and back computer in order

to track the individuals creating the chain of custody, running the test through the
analyzer and processing, and sending off results.

O Ability to create more barcodes as individuals are introduced to the team, either on-site

or via subsequent order.

In addition to the requirements listed above, see Attachment A: Cobb County Information
Technology Standards for operating technology within Cobb County Government.

Consumable Goods

The following consumable goods shall be included in the agreement. Items marked with an * must be
included in Assay cost.

I.

If Vendor is unable to include all items, provide a list of items that shall be included in the

agreement.

2.

In the event Vendor has access to the consumable goods, but cannot include them in the
agreement, provide a list of separate pricing for each item.

Controls and Calibrators* (include shelf life)
Detergents/ Wash Solution*

Pipettes™

Test Tubes*

Bottles*

Dot Matrix Printer Paper *



e Test Tube Caps
e Specimen Collection Containers
(shall include a biohazard bag, temperature labels, and absorbent materials inside
biohazard bag)
e Adulteration Strips
e Thermal Labels for Barcode Printing

Warranties, Maintenance and Service

Warranties, maintenance and service agreements shall be provided on the following items. Vendor
shall include the following to show capabilities regarding warranties, maintenance and service:

1. Location of closest service facility (to provide service to County)

2. Average service response time during business hours

3. Sample warranties and maintenance agreements for equipment listed below, including all terms
and conditions

If replacement parts for the items are not included in warranties and/or maintenance agreements,
pricing must be listed separately.

e Olympus AU480 analyzer

e (2) Workstations

e Server

e Back-Up Power Supplies (Analyzer and Work Stations)
e Millipore Water Filtration System
e Network Printer

e (2) Thermal Barcode Printers

e D Card Printer

e ID Card Scanner

e LIMS

e Barcode Scanners and Software

Vendor shall provide answers to the following questions if quoting an alternate analyzer.

Who conducts the Maintenance?

What is the frequency as to when maintenance is conducted?

What is the regular maintenance process?

What replacement products are needed in the maintenance process?
What are the hours of operation for Customer Support?

Can service be provided within 24 hours of request?
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Training, Installation, and Service

Vendor shall include all costs for delivery, installation and training (including, but not limited to,
travel, lodging, and per diem expenses) in pricing. For additional training purposes, Vendor shall
provide a training/operating manual in CD/DVD or hard copy format.



Assays

As this is a lease through reagent purchase agreement, the following assays shall be available for
purchase from the selected Vendor. Vendor shall provide the list of available assays detailing shelf life,
volume, and number of tests that can be run for each assay. Group 1 includes assays currently used by
the Drug Lab. Group 2 includes assays not currently used by the Drug Lab. The Drug Lab would like
to have access to these assays in order to address changes in trends of utilization with the Lab’s service
population. Vendor shall also include, in Group 2, any assays not listed but available to the Vendor
and, in turn, the County shall have access to if needed. Groups listed below shall have corresponding
groups on Cost Proposal Form.

Group 1
e 6-Acetylmorphine
e Amphetamine
e Benzodiazepine
e Buprenorphine
e (Cannabinoid (THC)
e Cocaine Metabolite
e Ethyl Alcohol

e ETG

e Methadone

e Opiate

e Oxycodone

e Spicel &2
Group 2

e Adulterants

e Carisprodol

e Cortinine

e Ecstasy (MDMA)
e Fentanyl

e Phencyclidine

e Propoxyphene

¢ SOMA

e Tramadol

e Zolpidem



Proposal Content/Format

To assist in the evaluation of proposals resulting from this RFP, it is requested that each proposal be
written in a concise and forthright manner and that unnecessary marketing statements and materials be
avoided. The proposal shall consist of the following sections. Responses for each of the proposal
requirements listed below must be clearly stated. Any additional relevant information may be placed in
appendices.

Vendors may include anything unique in their proposed solution which added value to the
products/services provided to Cobb County Government. The cost of this added value must be clearly
explained and justified in the proposal.

1. Brief Company Overview — This section shall contain a brief overview of the responding company
and include the following information:

Company name

Address

Telephone number

Email Address

Website

Year company was established
Number of employees

2. Company Experience and Performance — This section shall contain a summary of contracts (current
or previous) similar in scope and size to Cobb County. Summary shall include company name,
location, description of contract, dates of service and reason for termination (if previous contract).

3. Approach - This section shall contain responses to all requirements listed within the specifications
(in previous sections).

4. References - This section shall contain a minimum of three (3) references including current contact
information (company name, contact person, address, phone number and email address).

5. Cost — This section shall contain the Cost Proposal Form and any other requested pricing mentioned
in the RFP (labeled accordingly). No changes shall be made to the Cost Proposal Form.



Evaluation Criteria

Each proposal will be evaluated on the basis of information presented in the proposal package and on
an analysis of any other available information provided. The County may conduct such investigations
or interviews as it deems necessary to assist in the evaluation of any proposal submitted and to
establish to the Court’s satisfaction the qualifications of any respondent.

The criteria outlined below, and described further hereinafter, will be used to evaluate the proposals
Criteria are listed in no particular weighted order.

Experience/Performance — Review of past performance on projects of similar nature and complexity as
the proposed project, and overall responsiveness to County’s needs.

References — Evaluation of client references whether included in the proposal response or not

Approach — Evaluation of the overall understanding of the scope of the proposed project; completeness,
adequacy, and responsiveness to the required information of the RFP.

Cost — Evaluation of overall cost of the required services as submitted in the RFP.



Cobb County General Instructions for Proposers, Terms and Conditions
l. Preparation of Proposals

Each proposer shall examine the drawings, specifications, schedule and all instructions. Failure to do
so will be at the proposer’s risk, as the proposer will be held accountable for their proposal response.

Unit price for each quotation shall be shown and such price shall include packing unless otherwise
specified, along with a total and grand total where applicable. In case of discrepancy between a unit
price and extended price, the unit price will be presumed correct.

Each proposer shall furnish all information required by the proposal form or document. Each proposer
shall sign the proposal and print or type his or her name on the schedule. The person signing the
proposal must initial erasures or other changes. An authorized agent of the company must sign
proposals.

Requests for Proposals (RFP) issued by Cobb County are advertised on the Cobb County Internet site
(www.cobbcounty.org/purchasing) and every Friday in the Cobb County legal organ, the Marietta
Daily Journal.

1. Delivery

Each proposer should state time of proposed delivery of goods or services. Words such as
“immediate”, “as soon as possible”, etc. shall not be used. The known earliest date or the minimum
number of calendar days required after receipt of order (delivery A.R.O.) shall be stated (if calendar

days are used, include Saturday, Sunday and holidays in the number).
I11.  Explanation to Proposers

Any explanation desired by a proposer regarding the meaning or interpretation of the Request for
Proposal, drawings, specifications, etc. must be received in writing by 5:00 PM on October 18, 2016
in order for a reply to reach all proposers before the close of the bid. Any information concerning an
RFP will be furnished to all prospective proposers as an addendum to the invitation if such information
is necessary or if the lack of such information would be prejudicial to uninformed proposers.

Submit questions in writing to:
Cobb County Purchasing Department
122 Waddell Street
Marietta, GA 30060
Fax: 770-528-1154
Email: purchasing@cobbcounty.org

The written proposal documents supersede any verbal or written communication between parties.
Addenda are posted on the Purchasing web site: www.cobbcounty.org/purchasing Receipt of addenda
shall be acknowledged in the submitted proposal. It is the proposer’s ultimate responsibility to ensure
that they have all applicable addenda prior to bid submittal.




IV.  Submission of Proposals

Proposals shall be enclosed in a sealed package, addressed to the Cobb County Purchasing Department
with the name and address of the proposer, the date and hour of opening, and the request for proposal
number on the face of the package. Telegraphic/faxed proposals will not be considered. Any addenda
shall be enclosed in the sealed envelopes as well. All bids shall be submitted on the Bid Proposal
Form. Any revisions made on the outside of the envelope will not be accepted.

Unsigned proposals will not be considered.

Cobb County is exempt from federal excise tax and Georgia sales tax with regards to goods and
services purchased directly by Cobb County. Suppliers and contractors are responsible for federal
excise tax and sales tax, including taxes for materials incorporated in county construction projects.
Suppliers and contractors should contact the State of Georgia Sales Tax Division for additional
information.

Except as otherwise provided by law, information submitted by a proposer in the proposal process
shall be subject to disclosure after proposal award in accordance with the Georgia Open Records Act.
Proprietary information must be identified. Entire proposals may not be deemed proprietary.

V. Withdraw Proposal Due To Error

The proposer shall give notice in writing of his claim of right to withdraw his proposal without penalty
due to an error within two (2) business days (48 hours) after the conclusion of the proposal opening.
Proposals may be withdrawn from consideration if the price was substantially lower than the other
proposals due solely to a mistake therein, provided the proposal was submitted in good faith, and the
mistake was a clerical mistake as opposed to a judgment mistake, and was actually due to an
unintentional arithmetic error or an unintentional omission of a quantity of work, labor or material
made directly in the compilation of the proposal, which unintentional arithmetic or unintentional
omission can be clearly shown by objective evidence drawn from inspection of original work papers,
documents and materials used in the preparation of the proposal sought to be withdrawn. The
proposer’s original work papers shall be the sole acceptable evidence of error and mistake if he elects
to withdraw his proposal. If a proposal is withdrawn under the authority of this provision, the lowest
remaining responsive proposal shall be deemed to be low proposal. Proposal withdrawal is not
automatically granted and will be allowed solely at the discretion of Cobb County.

No proposer who is permitted to withdraw a proposal shall, for compensation, supply any material or
labor or perform any subcontract or other work agreement for the person or firm to whom the contract
is awarded or otherwise benefit, directly or indirectly, from the performance of the project for which
the withdrawn proposal was submitted.

VI.  F.O.B. Point

Unless otherwise stated in the request for proposal and any resulting contract, or unless qualified by
the proposer, items shall be shipped F.O.B. Destination. The seller shall retain title for the risk of
transportation, including the filing for loss or damages. The invoice covering the items is not payable
until the items are delivered and the contract of carriage has been completed. Unless the F.O.B. clause
states otherwise, the seller assumes transportation and related charges either by payment or allowance.



VII.

Patent Indemnity

The contractor guarantees to hold the County, its agents, officers or employees harmless from liability
of any nature or kind for use of any copyrighted or uncopyrighted composition, secret process,
patented or unpatented invention, articles or appliances furnished or used in the performance of the
contract, for which the contractor is not the patentee, assignee or licensee.

VIII.

IX.

Bid, Payment & Performance Bonds — Not Required

Insurance

A. Requirement:

Contractor shall procure and maintain in full force and effect for the duration of this
Agreement, insurance protecting against claims for injuries to persons or damages to
property which may arise from or in connection with performance of the Work hereunder
by the Contractor, his agents, representatives, employees, or subcontractors.

B. Minimum Limits of Insurance:

Contractor shall maintain insurance policies with coverage and limits no less than:

1. Commercial General Liability: $1,000,000 combined single limit per
occurrence for comprehensive coverage including bodily and personal injury,
sickness, disease or death, injury to or destruction of property, including loss of use
resulting therefrom, damage for premises/operations, products/completed
operations, independent contractors and contractual liability (specifically covering
the indemnity), broad-from property damage, and underground, explosion and
collapse hazard. This coverage may be achieved by using an excess or umbrella
policy. The policy or policies must be on “an occurrence” basis (“claims made”
coverage is not acceptable).

ii. Commercial Automobile Liability (owned, non-owned and hired):
$1,000,000 combined single limit per occurrence and for bodily and personal
injury, sickness, disease or death, injury to or destruction of property, including
loss of use resulting therefrom.

iii. Workers' Compensation and Employers Liability: Workers” Compensation
limits as required by the State of Georgia and Employers Liability of $1,000,000
per occurrence or disease.

v. Professional Liability (Errors and Omissions) Coverage: $1,000,000
combined single limit per occurrence is required, in the event a contractor is
performing design, engineering or other professional services.

V. Commercial Umbrella or Excess Liability Coverage: $2,000,000 in
liability excess coverage per occurrence above the contracts stated minimum
coverage limits for Commercial General Liability, Commercial Automobile
Liability, and the Workers' Compensation and Employers Liability policies of
insurance. This may be satisfied by having the underlying liability limits that
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equal or exceed the combined amount of the underlying liability limits and
umbrella coverage.

vi. Builder's "All Risk" Insurance: In the event Contractor is performing
construction services under the Contract, Contractor shall procure and maintain
“All-Risk” Builder’s insurance, written on a commercially recognized policy
form, providing coverage for the Work performed under the contract, and the
materials, equipment or other items incorporated therein, while the same are
located at the construction site, stored off-site, or at the place of manufacture.
The policy limit shall be in a minimum amount equal to the "full insurable
value" of such equipment and 100% of the value of the Contract, including any
additional costs which are normally insured under such policy. The insurance
coverage shall include boiler and machinery insurance on a comprehensive basis
and include coverage against damage or loss caused by earth movement
(including but not limited to earthquake, landslide, subsidence and volcanic
eruption), fire, flood, hurricanes, explosion, hail, lighting, weather, vandalism,
malicious mischief, wind, collapse, riot, aircraft, smoke, or other cataclysmic
events, and coverage against damage or loss caused by machinery accidents and
operational and performance testing, commissioning and start-up, with extended
coverage, and providing coverage for transit, with sub-limits sufficient to insure
the full replacement value of the property or equipment removed from its site
and while located away from its site until the date of final acceptance of the
Work.

The making of progress payments to the Contractor shall not be construed as relieving
the Contractor or its subcontractors or insurance carriers providing the coverage
described herein for responsibility for loss or direct physical loss, damage or destruction
occurring prior to final acceptance of the Work.

Deductibles and Self-Insured Retention

Any deductibles or self-insurance retentions must be declared to and approved by Owner
so that Owner may ensure the financial solvency of the Contractor. At the option of
Owner, either the insurer shall reduce or eliminate such deductibles or self-insured
retentions as respects Owner, its officers, officials, and employees; or the Contractor shall
procure a bond guaranteeing payment of losses and related investigations, claim
administration and defense expenses. Contractor shall pay all deductibles and be liable for
all claims, losses and damages for which it self-insures.

Other Insurance Provisions

The policies are to contain, or be endorsed to contain, the following provisions:
1. General Liability, Automobile Liability, and Umbrella/Excess Insurance

(a) Additional Insured Requirement. Cobb County, its elected and
appointed officials, officers, boards, commissions, officers, employees,
representatives, servants, volunteers and agents (hereinafter referred to as
“Insured Party” or “Insured Parties”) are to be covered as additional
insureds as respects: liability arising out of activities performed by or on
behalf of the Contractor; products and completed operations of the

11



Contractor, premises owned, leased, or used by the Contractor; and
automobiles owned, leased, hired, or borrowed by the Contractor. The
coverage shall contain no special limitations on the scope of protection
afforded to the Insured Parties. Nothing contained in this section shall be
construed to require the Contractor to provide liability insurance coverage
to the any Insured Party for claims asserted against such Insured Party for
its sole negligence.

(b) Primary Insurance Requirement. The Contractor's insurance
coverage shall be primary and noncontributing insurance as respects to any
other insurance or self-insurance available to the Insured Parties. Any
insurance or self-insurance maintained by the Insured Parties shall be in
excess of the Contractor's insurance and shall not contribute with it.

(c) Reporting Requirement. Any failure to comply with reporting
provisions of the policies shall not affect coverage provided to the Insured
Parties.

(d) Separate Coverage. Coverage shall state that the Contractor's
insurance shall apply separately to each Insured Party against whom claim
is made or suit is brought.

(e) Defense Costs/Cross Liability. Coverage shall be provided on a
“pay on behalf” basis, with defense costs payable in addition to policy

limits. There shall be no cross liability exclusion.

Workers' Compensation and Emplovers Liability Coverage

The Contractor shall have and maintain in full force and effect for the duration of this
Agreement, insurance protecting against claims for injuries to persons or damages to
property which may arise from or in connection with the performance of the Work by the
Contractor, its agents, representatives, employees or subcontractors. The insurer shall
agree to waive all rights of subrogation against Owner, and its officers, officials,
employees and volunteers for losses arising from the work performed by the Contractor for
Owner.

Waiver of Subrogation

The insurers shall agree under each policy of insurance required by this Contract to waive
all rights of subrogation against the Insured Parties for losses arising from work performed
by the Contractor for Owner.

All Coverages

(1) Notice Requirement.

Each insurance policy required by this Contract shall be endorsed to state that
coverage shall not be suspended, voided, canceled, reduced in coverage or in limits
except after thirty (30) days' prior written notice by certified mail, return receipt
requested, has been given to Owner, in care of the Cobb County [insert
department name and address]. Owner reserves the right to accept alternate
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notice terms and provisions provided they meet the minimum requirements under
Georgia law.

(i1) Acceptability.

The insurance to be maintained by Contractor must be issued by a company
licensed or approved by the Insurance Commissioner to transact business in the
State of Georgia. Such insurance shall be placed with insurers with a Best's
Policyholder’s Rating of “A” or better and with a financial rating of Class VII or
greater, or be otherwise acceptable to Cobb County. All policies shall be subject to
approval by Cobb County Attorney’s Office as to form and content.

(iii))  Failure of Insurers.

The Contractor shall be responsible for any delay resulting from the failure of any
insurer to furnish proof of coverage in the prescribed form

H. Verification of Coverage

Contractor shall furnish Owner with certificates of insurance and endorsements to the
policies evidencing all coverages required by this Contract. Additionally, the
declarations page for each insurance policy listed on the certificate of insurance shall be
submitted to Owner. The certificates and endorsements for each insurance policy are to
be signed by a person authorized by that insurer to bind coverage on its behalf. The
certificates and endorsements shall be received and approved by Owner before any
work commences. Owner reserves the right to require complete, certified copies of all
required insurance policies at any time. The contractor shall provide proof that any
expiring coverage has been renewed or replaced prior to the expiration of the coverage

L. Subcontractors

Contractor shall include all subcontractors as insureds under its policies or  shall
furnish separate certificates and endorsements for each subcontractor. All coverage for
subcontractors shall be subject to all of the requirements stated in this Agreement,
including, but not limited to, naming the Insured Parties as additional insureds.

X. Award

Award will be made to the highest scoring responsive and responsible proposer according to the
criteria stated in the proposal documents. The County may make such investigations as it deems
necessary to determine the ability of the proposer to perform, and the proposer shall furnish to the
County all such information and data for this purpose as the County may request. The County reserves
the right to reject any proposal if the evidence submitted by, or investigations of such proposer fails to
satisfy the County that such proposer is properly qualified to carry out the obligations of the contract.

The County reserves the right to reject or accept any or all proposals and to waive technicalities,
informalities and minor irregularities in the proposals received. The County reserves the right to make
an award as deemed in its best interest which may include awarding a proposal to a single proposer or
multiple proposers; or to award the whole proposal, only part of the proposal, or none of the proposal
to single or multiple proposers, based on its sole discretion of its best interest.
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Time payment discounts will be considered in arriving at net prices and in award of proposal.

It is the intent of Cobb County Government to award all contracts in a manner that promotes fair,
equitable treatment of all contractors and sub-contractors without regard to race, color, creed, national
origin, gender, age, or disability.

XI.  County Furnished Property
The County will furnish no material, labor or facilities unless so provided in the RFP.
XIl.  Rejection of Proposals

Failure to observe any of the instructions or conditions in this request for proposal may constitute
grounds for rejection of proposal.

XIIl. Contract

Each proposal is received with the understanding that the acceptance in writing by the County of the
offer to furnish any or all of the commodities or services described therein shall constitute a contract
between the proposer and the County which shall bind the proposer on his part to furnish and deliver
the articles quoted at the prices stated in accordance with the conditions of said accepted proposal. The
County, on its part, may order from such contractor, except for cause beyond reasonable control, and to
pay for, at the agreed prices, all articles specified and delivered.

Upon receipt of a proposal containing a Cobb County “Sample Contract” as part of the requirements, it
is understood that the proposer has reviewed the documents with the understanding that Cobb County
requires that all agreements between the parties must be entered into via these documents. If any
exceptions are taken to any part, each exception must be stated in detail and submitted as part of the
proposal document. If no exceptions are stated, it is assumed that the proposer fully agrees to the
“Sample Contract” in its entirety. The County reserves the right to make changes to the “Sample
Contract”.

XIV. Delivery Failures

Failure of a contractor to deliver within the time specified or within reasonable time as interpreted by
the Purchasing Director, or failure to make replacements of rejected articles/services when so
requested, immediately or as directed by the Purchasing Director, shall constitute authority for the
Purchasing Director to purchase in the open market or rebid for articles/services of comparable grade
to replace the articles/services rejected or not delivered. On all such purchases, the contractor shall
reimburse the County within a reasonable time specified by the Purchasing Director for any expense
incurred in excess of contract prices, or the County shall have the right to deduct such an amount from
monies owed the defaulting contractor. Alternatively, the County may penalize the contractor one
percent (1%) per day for a period of up to ten (10) days for each day that delivery or replacement is
late.  Should public necessity demand it, the County reserves the right to use or consume
articles/services delivered which are substandard in quality, subject to an adjustment in price to be
determined by the Purchasing Director.

XV. Non-Collusion

By submission of a proposal, the proposer certifies, under penalty of perjury, that to the best of its
knowledge and belief:
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(a) The prices in the proposal have been arrived at independently without

collusion, consultation, communications, or agreement, for the purpose of restricting
competition, as to any matter relating to such prices with any other vendor or with any
competitor.

(b) Unless otherwise required by law, the prices which have been quoted

in the proposal have not been knowingly disclosed by the proposer prior to opening,
directly or indirectly, to any other proposer or to any competitor

(c) No attempt has been made, or will be made, by the proposer to induce

any other person, partnership or corporation to submit or not to submit a proposal for
the purpose of restricting competition.

Collusion and fraud in bid preparation shall be reported to the State of Georgia Attorney General and
the United States Justice Department.

XVI. Conflict of Interest, Etc.

By submission of a proposal, the proposer certifies, under penalty of perjury, that to the best of its
knowledge and belief:
1. No circumstances exist which cause a Conflict of Interest in performing the services
required by this RFP, and
2. That no employee of the County, nor any member thereof, not any public agency or
official affected by this RFP, has any pecuniary interest in the business of the
responding firm or his sub-consultant(s) has any interest that would conflict in any
manner or degree with the performance related to this RFP.

The responding firm also warrants that he and his sub-consultant(s) have not employed or retained any
company or person other than a bona fide employee working solely for the responding firm or sub-
consultant(s) to solicit or secure a contract agreement with Cobb County, as related to this RFP, and
that he and his sub-consultant(s) have not paid or agreed to pay any person, company, corporation,
individual, or firm other than a bona fide employee working solely for the responding firm or his sub-
consultant(s) any fee, commission, percentage, gift, or other consideration contingent upon or resulting
from the award of this Agreement.

For any breach or violation of this provision, the County shall have the right to terminate any related
contract or agreement without liability and at its discretion to deduct from the price, or otherwise
recover, the full amount of such fee, commission, percentage, gift, payment or consideration.

The successful responding firm shall require each of its sub-consultant(s) to sign a statement certifying
to and agreeing to comply with the terms of the subsections above.

XVII. Default

The contract may be cancelled or annulled by the Purchasing Director in whole or in part by written
notice of default to the contractor upon non-performance or violation of any contract term. An award
may be made to the next highest rated responsive and responsible proposer, or articles specified may
be purchased on the open market similar to those terminated or the County may issue a new Request
for Proposal. In any event, the defaulting contractor (or his surety) shall be liable to the County for
costs to the County in excess of the defaulted contract prices; provided, however, that the contractor
shall continue the performance of this contract to the extent not terminated under the provisions of this
clause. Failure of the contractor to deliver materials or services within the time stipulated on its
proposal, unless extended in writing by the Purchasing Director, shall constitute contract default.
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XVI1I1. Disputes

Except as otherwise provided in the contract documents, any dispute concerning a question of fact
arising under the contract which is not disposed of shall be decided after a hearing by the Purchasing
Director who shall reduce his/her decision to writing and mail or otherwise furnish a copy thereof to
the contractor. The decision of the Purchasing Director shall be final and binding, however, the
contractor shall have the right to appeal said decision to a court of competent jurisdiction.

XIX. Substitutions

Proposers offering and quoting on substitutions or who are deviating from the attached specifications
shall list such deviations on a separate sheet to be submitted with their proposal. The absence of such a
substitution list shall indicate that the proposer has taken no exception to the specifications contained
therein.

XX. Ineligible Proposers

The County may choose not to accept the proposal of one who is in default on the payment of taxes,
licenses or other monies owed to the County. Failure to respond three (3) consecutive times for any
given commodity may result in removal from the list under that commodity.

XXI. General Information

Sealed proposals, with original signatures, will be accepted by the County Purchasing Department at
the time, place, and date specified. One (1) original and six (6) copies of the proposal must be
submitted, complete with a cover letter signed by an official within the organization who has authority
over project negotiation.

These proposals must be in accordance with the purposes, conditions, and instructions provided in this
RFP. The Cobb County Board of Commissioners assumes no responsibility for proposals received
after the submission time, whether due to mail delays or any other reason. Proposals received after the
submission time will be filed unopened and considered non-responsive.

As previously stated under IV, unsigned proposals will not be considered.

Cobb County reserves the right to retain all proposals submitted, and to use any idea in any proposal
regardless of whether that proposal is selected. All work performed by the successful respondent shall
be performed in compliance with the Americans with Disabilities Act.

XXII. Uniformity of Proposal

To facilitate comparative analysis and evaluation of proposals it is desired that a uniform format be
employed in structuring each proposal. The respondent’s degree of compliance with the requirements
of the RFP will be a factor in the subsequent point-based evaluation of the proposal. Proposals with
major deviations or omissions many not be considered for detailed study. Proposals will become part
of the contract with Cobb County should they be selected under the RFP.
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XXI11. Request Additional Information

Inquiries that must be answered in regards to the Proposal procedures or technical matters must be
submitted in writing via U.S. Mail or facsimile or email to:

Cobb County Purchasing

122 Waddell Street

Marietta, GA 30060

Fax: (770) 528-1154

Email: purchasing@cobbcounty.org

Cobb County will not orally or telephonically address any question or clarification regarding
specifications or procedures. Cobb County is not bound by any oral representations, clarifications, or
changes made to the written specification by County employees, unless such clarification or change is
provided to the respondent in written addendum from Cobb County.

XXIV. Firm Prices

Prices quoted by proposal shall be firm and best prices. Prices quoted must be valid for a minimum of
ninety (90) days from the date of bid opening.

XXV. Proposal/Presentation Costs

The cost for developing a proposal will be borne by the respondent. Cobb County is not liable for any
costs incurred by the respondent in preparation and/or presentation of proposals in response to this
RFP or for travel and other costs related to this RFP.

XXVI. Proposal Format

Presentation of the relevant information is at the discretion of the respondent; however, the proposal
must address all items identified in Section Titled, Proposal Requirements. To assist in the evaluation
of proposals resulting from the RFP, it is recommended that each proposal be written in a concise and
forthright manner and that unnecessary marketing statement and materials be avoided.

XXVII. Indemnification/Hold Harmless

The Contractor covenants and agrees to take and assume all responsibility for the Work rendered in
connection with this Agreement. The Contractor shall bear all losses and damages directly or indirectly
resulting to it on account of the performance or character of the Work rendered pursuant to this
Agreement. To the fullest extent permitted by law, the Contractor shall defend, indemnify and hold
harmless the County and the County's elected and appointed officials, officers, boards, commissions,
employees, representatives, consultants, servants, agents and volunteers (individually an “Indemnified
Party” and collectively the “Indemnified Parties”) from and against any and all claims, suits, actions,
judgments, injuries, damages, losses, expenses, and liability of any kind whatsoever, including but not
limited to attorneys' fees and other legal expenses, (“Liabilities””) which may arise from or be the result of
willful, negligent or tortious conduct arising out of the Work, performance of contracted services, or
operations by Contractor, any subcontractor, anyone directly or indirectly employed by the Contractor or
subcontractor or anyone for whose acts the Contractor or subcontractor may be liable, regardless of
whether or not the negligent act or omission is caused in part by a party indemnified hereunder. This
indemnity obligation does not include Liabilities caused by or resulting from the sole negligence of an
Indemnified Party. Such obligation shall not be construed to negate, abridge or otherwise reduce other
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rights or obligations of indemnity which would otherwise exist as to the party or person described in this
Section 12.

In any and all claims against an Indemnified Party or Indemnified Parties by an employee of the
Contractor, its subcontractors, anyone directly or indirectly employed by them or anyone for whose acts
they may be liable, the indemnification obligation under this Section 12 shall not be limited by a limitation
on amount or type of damages, compensation or benefits payable by or for the Contractor, or its
subcontractors, under workers' or workmen's compensation acts, disability benefit acts or other employee
benefit acts.

This obligation to indemnify, defend and hold harmless the Indemnified Party and Indemnified Parties
shall survive the expiration or termination of this Agreement provided that the claims are based upon or
arise out of acts or omissions that occurred during the performance of this Agreement.

XXVIII. Local Vendor Presence (LVP) Program — Not Applicable

XXIX. Proposal Evaluation

The Evaluation process will address current requirements and consider possible future operation and
maintenance needs. Both objective and subjective rationale will be involved in the decision process.

1. Evaluation Responsibility
A selection committee will coordinate the review of all proposals and will submit a recommendation to
the County Manager and Board of Commissioners.

2. Presentations
During the evaluation process, the members of the selection committee may require that responding
firms conduct a presentation. If required, these presentations will be scheduled in advance and limited
in time. Location of the presentations will be pre-arranged.

3. Evaluation Criteria
The County will use a specific set of criteria for the qualitative evaluation of competitive proposals.
The structure of the evaluation will be to assign points to each response in a number of categories. A
non-response to a specific category will result in no points being awarded for that category. Final
rankings will be based on a combination of price (where applicable) and qualitative factors.

The evaluation by any Selection Committee will be based on the criteria listed on Page 7.

All proposal requirements must be met, or capable of being met by the responding firm or the
proposal will be disqualified as non-responsive. It is extremely important that project schedules
are met. Only those firms or teams with the necessary resources and a commitment to complete
all project work on schedule should submit a Proposal.

XXX. Multi-Year Contract Provisions
The successful respondent will be required to enter into a contract containing the provisions as

required by Georgia law pertaining to multi-year contracts. The following is a sample of the provision
and will be adjusted as to the term or as to the length of the contract.
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This contract shall terminate absolutely and without further obligation on the part of Cobb County at
the close of the calendar year in which it was executed, and at the close of each succeeding calendar
year for which it may be renewed as provided in O.C.G.A. Section 36-60-13. The contract shall
automatically renew for each of the remaining calendar years provided for in the contract, unless
positive action is taken by Cobb County to terminate such contract, and the nature of such action shall
be written notice provided to the consulting firm within sixty (60) days before the end of the initial
year of the contract or each succeeding remaining calendar year.

This contract shall terminate immediately and absolutely at such time as appropriated and otherwise
unobligated funds are no longer available to satisfy the obligations of Cobb County under this contract.

XXXI. Termination for Convenience

The County, by written notice, may terminate this contract, in whole or in part, when it is in the
County’s interest. If this contract is terminated, the County shall be liable only for goods or services
delivered or accepted. The County Notice of Termination may provide the contractor thirty (30) days
prior notice before it becomes effective. However, at the County’s sole option a termination of
convenience may be effective immediately and may apply to delivery orders (if applicable) or to the
contract in whole.

XXXII. Proposal Requirements

The respondents must demonstrate competence and experience in the area of expertise outlined in this
Request for Proposal.

If required, respondents must demonstrate competence and experience in public speaking and graphic
presentations for the purpose of conveying project information to large and diverse community groups.
Respondents should also be able to demonstrate the ability to build consensus among public and
private interest groups related to this project.

XXXII1. Cover Letter/Executive Summary

Respondents shall provide a cover letter or letter of transmittal to briefly summarize the company’s
interest and relevant qualifications for the project. This letter shall not exceed two (2) pages, and shall
be signed by an agent of the responding firm who is authorized to negotiate the details of the proposed
services.

XXXIV. Project Team

Respondents shall provide an organizational chart for the proposed project team, as well as the relevant
background and experience for every proposed team member.

XXXV. Special Terms and Conditions

Should these General Terms and Conditions be in conflict with any attached Special Terms and
Conditions, the Special Terms and Conditions will control.
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XXXVI. Compliance with Georgia Security and Immigration Compliance Act

PROCEDURES & REQUIREMENTS
(Effective 09-20-2013 - Supersedes All Previous Versions)

BACKGROUND
Pursuant to the “Georgia Security and Immigration Compliance Act,” Cobb County cannot enter into a
contract for the physical performance of services unless the contractor registers and participates in the
federal work authorization program to verify information of all newly hired employees or
subcontractors. Neither may any contractor or subcontractor enter a contract with the county in
connection with the physical performance of services unless the contractor and/or subcontractor

registers and participates in the federal work authorization program to verify information of all new
employees. O.C.G.A. § 13-10-91.

Before any bid for the physical performance of services is considered, the bid must include a signed,
notarized affidavit from the contractor attesting to the following: (1) the affiant has registered with and
is authorized to use the federal work authorization program; (2) the user ID number and date of
authorization for the affiant; and (3) the affiant is using and will continue to use the federal work
authorization program throughout the contract period. O.C.G.A. § 13-10-91 (b) (1). Affidavits shall be
maintained for five years from the date of receipt. O.C.G.A. § 13-10-91 (b) (1).

Upon contracting with a new subcontractor, a contractor or subcontractor shall, as a condition of the
contract or subcontract, provide Cobb County with notice of the identity of any and all subsequent
subcontractors hired or contracted by that contractor or subcontractor within five (5) business days of
entering into a contract or agreement for hire with any subcontractor. Such notice shall include an
affidavit including the subcontractor’s name, address, user ID number, and date of authorization to use
the federal work authorization program. O.C.G.A. § 13-10-91 (b) (3).

Based upon the County’s experience and desire for full compliance, no work may be

commenced by any subsequent subcontractor prior to notice being received by the County that the
subcontractor (regardless of tier) is in compliance with the law and the attached Procedures &
Requirements, including the preparation and submission of the Contractor (or Subcontractor) Affidavit
& Agreement AND the Immigration Compliance Certificate PRIOR to the commencement of any
work.

DEFINITIONS

Affidavit — a written statement made or taken under oath before an officer of the court or a notary
public or other person who duly has been authorized so to act.

Affiant — the person who makes and subscribes to a statement made under oath (affidavit).

Physical Performance of Services — any performance of labor or services for a public
employer using a bidding process or by contract wherein the labor or services exceed
$2,499.99.
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PROCEDURES & REQUIREMENTS

1. Bid Documents: Bid documents should contain information regarding the contract language
and contractual requirements described below.

2. Responsive Bid Documents: Responsive bid documents MUST INCLUDE a signed, notarized
affidavit from the contractor in the form attached as EXHIBIT A (CONTRACTOR AFFIDAVIT &
AGREEMENT). If the affidavit is not submitted at the time of the bid, the applicant will be

disqualified.

This Affidavit Must Be Signed, Notarized And Submitted With Any Bid Requiring The Performance
Of Physical Services. If The Affidavit Is Not Submitted At The Time Of The Bid,
The Bid Will Be Determined To Be Non-Responsive And Will Be Disqualified.

3. Contract Language & Contractual Requirements: Affirmative language shall be contained in
agreements for the performance of services to cover all statutory and County requirements; such
language shall require:

(a) That affidavits in the form attached to these “Procedures & Requirements” be executed from a
contractor (and any subcontractors, regardless of tier) and notarized, showing compliance with the
requirements of O.C.G.A. § 13-10-91 and that such be made part of the contract and/or subcontracts;

(b) That the contractor (and any subcontractors, regardless of tier) fully comply with the

requirements for completing and submitting the “Immigration Compliance Certification” and that such
certification be received by the County prior to the commencement of any work under the contract or
subcontract;

(c) That the contractor (or any subcontractor, regardless of tier) notify the County within five (5)
business days of entering into a contract or other agreement for hire with any subcontractor(s),
regardless of tier;

(d) That the contractor be responsible for obtaining and providing to the County the “Subcontractor
Affidavit & Agreement” and “Immigration Compliance Certification” attached to and required under
these “Procedures & Requirements” from each subcontractor, regardless of tier, employed or retained
for work under the contract prior to the commencement of any work under the contract or any
subcontract;

(e) That Cobb County, Georgia, reserves the right to dismiss, or require the dismissal of, any contractor
or subcontractor for failing to provide the required affidavit or certification and/or for failure to comply
with the statutory requirements of O.C.G.A. § 13-10-91 and/or for providing false or misleading
information upon the required affidavit(s) or certification(s);

(f) That any contractor and/or subcontractor retaining any other subcontractor to perform services
under the contract provide legal notice to any subcontractor of the requirements of Cobb County for
immigration compliance and further provide notice that Cobb County, Georgia, reserves the right to
dismiss, or require the dismissal of, any contractor or subcontractor for failing to provide the required
affidavit or certification and/or for failure to comply with the statutory requirements of O.C.G.A. § 13-
10-91 and/or for providing false or misleading information upon the required affidavit(s) or
certification(s);
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(g) That failure to comply with any of the requirements and procedures of the County (i.e., failure to
timely supply required affidavits or compliance certification documents; failure to utilize federal work
authorization procedures; failure to permit or facilitate audits or reviews of records by County or State
officials upon request; and/or failure to continue to meet any of the statutory or County obligations
during the life of the contract) shall constitute a material breach of the agreement and shall entitle the
County to dismiss any general contractor or to require the dismissal of any subcontractor or
sub/subcontractor (irrespective of tier) for failing to fully comply with these requirements;

(h) That upon notice of a material breach of these provisions, the contractor (or subcontractor,
regardless of tier) shall be entitled to cure the breach within ten (10) days and provide evidence of such
cure. Should the breach not be cured, the County shall be entitled to all available remedies, including
termination of the contract, the requirement that a subcontractor be dismissed from performing work
under the contract, and any and all damages permissible by law.

4. Immigration Compliance Certification: Prior to commencing work under any contract for the
physical performance of services, the contractor shall complete the “IMMIGRATION

COMPLIANCE CERTIFICATION” form attached to these “Procedures & Requirements” and submit
the same to the County.

Prior to allowing any other subcontractor to perform work under the contract, the contractor shall
obtain a completed “IMMIGRATION COMPLIANCE CERTIFICATION” from each subcontractor
(regardless of tier) and submit the same to the County.

FORM ATTACHMENTS:
1. CONTRACTOR AFFIDAVIT & AGREEMENT (EXHIBIT A);
2. SUBCONTRACTOR AFFIDAVIT & AGREEMENT (EXHIBIT A-1);
3. IMMIGRATION COMPLIANCE CERTIFICATION (EXHIBIT A-2).

22



CONTRACTOR AFFIDAVIT & AGREEMENT
(EXHIBIT A)
This affidavit must be signed, notarized and submitted with any bid requiring the performance of
physical services. If the affidavit is not submitted at the time of the bid, the bid will be determined
non-responsive and will be disqualified.

By executing this affidavit, the undersigned contractor verifies compliance with O.C.G.A. §13-10-91, stating
affirmatively that the individual, firm or corporation which is contracting with Cobb County, Georgia, has
registered with, is authorized to use, and is participating in a federal work authorization program (an electronic
verification of work authorization program operated by the U.S. Department of Homeland Security or any
equivalent federal work authorization program operated by the U.S. Department of Homeland Security to verify
information of newly hired employees, pursuant to the Immigration Reform and Control Act of 1986 (IRCA)).
The undersigned contractor further attests that it will continue to use the federal Employment Eligibility
Verification (EEV) work authorization program throughout the contract period.

The undersigned further agrees that should it employ or contract with any subcontractor(s) or should its
subcontractor(s) employ other subcontractor(s) for the physical performance of services pursuant to the contract
with Cobb County, Georgia, the contractor or subcontractor will:

(1) Notify the County within five business days of entering into a contract or agreement for hire with any
subcontractor(s);

(2) Secure from any subcontractor(s) and/or their subcontractor(s) verification of compliance
with O.C.G.A. § 13-10-91 on the attached Subcontractor Affidavit (EXHIBIT A-1) prior to the commencement
of any work under the contract/agreement;

(3) Secure from any subcontractor(s) and/or their subcontractor(s) a completed Immigration
Compliance Certification (EXHIBIT A-2) prior to the commencement of any work under the
contract/agreement;

(4) Provide the subcontractor(s) with legal notice that Cobb County, Georgia, reserves the right to dismiss, or
require the dismissal of, any contractor or subcontractor for failing to provide the affidavit and/or for failure to
comply with the requirements referenced in the affidavit;

(5) Maintain records of such compliance and provide a copy of each such verification to Cobb
County, Georgia, at the time the subcontractor(s) is retained to perform such services or upon any request from

Cobb County, Georgia; and

(6) Maintain such records for a period of five (5) years.

EEV (E-Verify) Program User ID Number EEV Program Date of Authorization
BY: Authorized Officer or Agent Contractor Business Name
[Contractor Name]

Printed Name Date

SWORN AND SUBSCRIBED BEFORE ME
ON THIS THE DAY OF ,201

Notary Public Commission Expires:
Effective 09-20-2013
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SUBCONTRACTOR AFFIDAVIT & AGREEMENT
(EXHIBIT A-1)

By executing this affidavit, the undersigned subcontractor verifies its compliance with O.C.G.A. § 13-10-91,
stating affirmatively that the individual, firm or corporation which is engaged in the physical

performance of services on behalf of Cobb County, Georgia, has registered with, is authorized to use, and is
participating in a federal work authorization program (an electronic verification of work authorization program
operated by the U.S. Department of Homeland Security or any equivalent federal work authorization program
operated by the U.S. Department of Homeland Security to verify information of newly hired employees,
pursuant to the Immigration Reform and Control Act of 1986 (IRCA)). The undersigned contractor further
attests that it will continue to use the federal Employment Eligibility Verification (EEV) work authorization
program throughout the contract period.

The undersigned further agrees that should it employ or contract with any subcontractor(s) or should its
subcontractor(s) employ other subcontractor(s) for the physical performance of services pursuant to the contract
with Cobb County, Georgia, the undersigned subcontractor will:

@8 Notify the County within five business days of entering into a contract or agreement for hire with any
subcontractor(s);
2) Secure from any subcontractor(s) and/or their subcontractor(s) verification of compliance with

0.C.G.A. § 13-10-91 on this Subcontractor Affidavit form (EXHIBIT A-1) prior to the commencement of any
work under the contract/agreement;

3) Secure from any subcontractor(s) and/or their subcontractor(s) a completed Immigration

Compliance Certification (EXHIBIT A-2) prior to the commencement of any work under the
contract/agreement;

4) Provide the subcontractor(s) with legal notice that Cobb County, Georgia, reserves the right to dismiss,
or require the dismissal of, any contractor or subcontractor for failing to provide the affidavit and/or for failure
to comply with the requirements referenced in the affidavit;

®)] Maintain records of such compliance and provide a copy of each such verification to Cobb County,
Georgia, at the time the subcontractor(s) is retained to perform such services or upon any request from Cobb
County, Georgia; and

(6) Maintain such records for a period of five (5) years.

EEV (E-Verify) Program User ID Number EEV Program Date of Authorization
BY: Authorized Officer or Agent Subcontractor Business Name
[Subcontractor Name]

Printed Name Date

SWORN AND SUBSCRIBED BEFORE ME
ON THIS THE DAY OF , 201

Notary Public Commission Expires:

Effective 09-20-2013

24



IMMIGRATION COMPLIANCE CERTIFICATION
(Required to be completed by Contractors and all Subcontractors)
(EXHIBIT A-2)

I certify to the Cobb County Board of Commissioners that the following employees will be assigned to:

(Project Name/Description)

I further certify to Cobb County, Georgia the following:

° The E-Verify program was used to verify the employment eligibility of each of the above-listed
employees hired after the effective date of our contract to use the program;

° We have not received a Final Nonconfirmation response from E-Verify for any of the employees listed.
° If we receive a Final Nonconfirmation response from E-Verify for any of the employees listed above,
we will immediately terminate that employee’s involvement with the project.

° I have confirmed that we have an I-9 on file for every employee listed above and that to the best of my
knowledge all the I-9s are accurate.

° To the best of my knowledge and belief, all of the employees on the above list are legally authorized to
work in the United States.

° If any other employee is assigned to this Cobb County project, a certification will be provided for said

employee prior to the employee commencing work on the project.

To the best of my knowledge and belief, the above certification is true, accurate and complete.

Sworn to by: Employer Name & Address:

Signature of Officer

Printed Name/Title

Date

SWORN AND SUBSCRIBED BEFORE ME
ON THIS THE DAY OF ,201

Notary Public
Commission Expires:

Effective 09-20-2013
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XXXVII. Disadvantaged Business Enterprises (DBE): The following provisions should be
carefully read to determine applicability to your business.

Cobb County Government encourages the participation of all businesses in offering their services
and/or products. The Cobb County Government has the goal to fairly and competitively procure the
best product at the most reasonable cost.

A Disadvantaged Business Enterprise (DBE) is generally defined as a Female, Black American,
Hispanic American and any other minority owned business. The Federal Government has long had
program in place to ensure participation of DBE vendors and suppliers. The State of Georgia has
established a similar program whereby DBE firms are defined, certified and made known. This effort
is managed by the Georgia Department of Transportation (GDOT). More information can be obtained
from GDOT web site:

1. http://www.dot.state.ga.us/eeo-div/index.shtml

The Cobb County Government addresses DBE business participation (frequency and dollar value) in
the following ways:

1. Cobb County wishes to identify all DBE participation; both at the contractor and sub-
contractor levels in the following ways.

a. DBE businesses are requested to identify such status at the time they register as a
vendor.

b. DBE businesses are requested to identify themselves at the time they propose to do
business. Please complete EXHIBIT B if applicable and return with bid submittal.

c. All businesses will receive with each Purchase Order an instruction sheet for use of
the furnished Cobb County Government DBE Participation Report, EXHIBIT C.
Businesses are requested to complete this report and submit it with each invoice for
the time period billed.

2. Cobb County has established a Disadvantaged Business Enterprise Plan in accordance with the
regulations of the U.S. Department of Transportation (U. S. Department of Transportation (USDOT),
49 CFR Part 26.) The Cobb County Department of Transportation is the lead agency for implementing
the USDOT DBE Program for the County.

The Plan applies only to projects which are clearly indicated by the County.
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EXHIBIT B
DISADVANTAGED BUSINESS ENTERPRISE (DBE) IDENTIFICATION FORM

A Disadvantaged Business Enterprise (DBE) is generally defined as a Female, Black American,
Hispanic American and any other minority owned business. If your firm is classified as a
Disadvantaged Business Enterprise (DBE), please complete this form and submit with bid response or
send to:

Cobb County Purchasing Department
Attn: Purchasing Director

122 Waddell Street

Marietta, GA 30060

Fax:  770-528-1154

Email: purchasing@cobbcounty.org

Name of Business:

Address:

Telephone:

Fax:

Email:

Certification Number:

Name of Organization Certification

This information is acquired for informational purposes only and will have no
bearing on the award unless otherwise stated
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Instructions for Completing Exhibit C
Disadvantaged Business Enterprise (DBE)
Participation Report

specified in an RFP/ITB or contract, additional reporting forms may be required as well.

All Cobb County Government contractors or vendors are requested to complete a report descriptive of any
DBE subcontractor involvement in work for which the government is making payment. If otherwise

The objective of this request is to assist in the identification of Disadvantaged Business Enterprise
(DBE) business participation with the Cobb County Government and to quantify that participation.

The Cobb County Government does not administer a DBE Certification Program. The principle
certification agency for the State of Georgia is the Georgia Department of Transportation. As a
Contractor/Vendor you are not responsible for verification of any DBE Certification information of
your subcontractor.

*** Instructions ***

1. Contractor/Vendor is furnished the one-page DBE Monthly Participation Report with each Cobb
County Government-issued Purchase Order.

2. Contractor/Vendor completes this report for each billing period and attaches it to the invoice to then
be sent to the County department/agency receiving the service or product.

3. Upon receipt of a Contractor/Vendor invoice and DBE report, the County department/agency
receiving the service or product should keep a copy of the completed DBE report for their reporting
process. In order to add or verify the prime contractor is registered as a DBE vendor in AMS, the
County department/agency should send a copy of the DBE report to:

Cobb County Purchasing Division
Attn.: DBE Report

A Disadvantaged Business Enterprise (DBE) is a firm that is under the control of someone in an ownership
position (at least 51%) that:

1. Has membership in one or more of the following groups: Female, Black American, Hispanic
American, Native American, Subcontinent Asian American and Asian-Pacific America. There may be
other groups that may be eligible to be certified as DBE.

2. s aU.S. citizen or lawfully admitted permanent resident of the U.S.

3. Has a personal net worth which does not exceed $750,000.

4. The business meets the Small Business Administration’s size standard for a small business. Its annual
gross receipts for the three previous fiscal years cannot have exceeded $22,410,000. Depending on
the type of work the business performs, other size standards may apply.

5. The business is organized as a for-profit business.

6. The business may also be DBE eligible as a certified U.S. Small Business Administration 8 (a) program.

28



Exhibit C
Cobb County Government Disadvantaged Business Enterprise Participation
Monthly Report

Contractor/Vendor: Please keep this blank report to make copies as needed. Print or type in the report,
then send the completed report to the County department/agency receiving the service or product.

County Departments: Keep a copy of this completed report and use the dollar figures to input into
your quarterly DBE report to the DBE Liaison (Records Management Division). If you already have a
similar reporting method of gathering the dollar figures continue to use it. Send a copy of this completed
report to the Purchasing Division (Attn: DBE Report) to add or verify the prime contractor is registered
as a DBE vendor.

Submitted by: Month Invoiced:
Name of Prime Contractor/VVendor From/To:

Cobb County Project Name: Bid or P.O. Number:

Cobb County Department or Agency receiving service or product:

Description of Purchased Service/Product:

Full Contracted Amount: $ Payment amount requested at this time: $
1. Are YOU, the Prime Contractor a DBE business? YES NO
2. Are YOUR subcontractors DBE vendors? YES NO

Please provide information below for each participating DBE subcontractor(s).

Type Service or DBE Subcontractor Actual Dollar Value
DBE Product Supplied Business/Contact of DBE Subcontractor
Subcontractor Business Name Tel. Number Participation this Reporting
Month
$
$
$
$
$
Submitted by:
Printed Name Signature of Authorized Representative

Title or position:

Date Completed:
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Cost Proposal Form
Lease through Reagent Purchase of Analyzer for Drug Lab
Sealed Bid #17-6201

Group 1

Group 1 includes assays currently used by the Drug Lab. Pricing shall include all materials, equipment
and any other fees necessary to perform the services requested utilizing a lease through reagent
purchase agreement as specified.

ASSAY PRICE PER PRICE PER TEST
KIT TEST QUANTITY
PER KIT

6-Acetylmorphine $ $
Amphetamine $ $
Benzodiazepine $ $
Buprenorphine $ $
Cannabinoid (THC) $ $
Cocaine Metabolite $ $
Ethyl Alcohol $ $
ETG $ $
Methadone $ $
Opiate $ $
Oxycodone $ $
Spice 1 & 2 $ $
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Group 2

Group 2 includes assays not currently used by the Drug Lab. The Drug Lab would like to have access
to these assays in order to address changes in trends of utilization with the Lab’s service population.
Vendor shall also complete Group 2 for any assays not listed but available to the Vendor and, in turn,
the County shall have access to if needed. Pricing shall include all materials, equipment and any other
fees necessary to perform the services requested but these items shall be purchased, if needed, outside
the lease through reagent purchase agreement.

ASSAY PRICE PER PRICE PER TEST
KIT TEST QUANTITY
PER KIT
Adulterants $ $
Carisprodol $ $
Cortinine $ $
Ecstasy (MDMA) $ $
Fentanyl $ $
Phencyclidine $ $
Propoxyphene $ $
SOMA $ $
Tramadol $ $
Zolpidem $ $
ASSAY PRICE PER PRICE PER TEST
KIT TEST QUANTITY
PER KIT
$ $
$ $
$ $
$ $
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Additional Items

The Drug Lab requests pricing on the following items to be purchased, if needed, outside the lease

through reagent purchase agreement.

Printer

Item Unit of Quantity per | Unit Cost
Measure Unit of
Measure

Test Tube Caps $

Specimen Collection Containers $

Adulteration Strips $

Thermal Labels for Barcode $
Printing

ID Cards $

Printer Cartridges for ID Card $

Company Name:
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Attachment A

Cobb County Information Technology Standards

County infrastructure standards for servers, communications, security, databases, desktops, laptops,
and mobile devices.

Administration standards:

e No device or system shall require administrator rights to operate in the production environment.
e Administrator or root privileges to servers for executing any software in the production
environment is prohibited.

The County Standards for server operating systems are
« AIX 7.1 or higher,
«  Windows Server 2008 R2 or higher
. Linux - RedHat V7 64 bit only or higher
« ESX-ESXiV 5.5 or higher.

The County standards for the desktop environment are:
«  Microsoft Windows Pro 7 SP1 or higher
«  MS Office 2007 or higher
«  Microsoft Outlook 2007 or higher
« Internet Explorer 10 or higher
«  MS System Center Configuration Manager
1. SCCM Endpoint Protection
«  The ESRI ArcGIS Product Suite Version 10.2 or higher

The County standard for mobile device management is:
e AirWatch Version: 8.2 FP2 Rev 12

The County standards for ad-hoc reporting are:
« Oracle© Apex 4.1 or higher
« MS SQL Server 2008 Reporting Services or higher
« Crystal Reports

The County standards for database management system are:

e Oracle 12c or higher ©
e SQL Server 2008 R2 or higher

The County standards for TCP/IP network protocols communicating externally are through:
e Port 80
e Port 443
e Any other ports must be approved by Cobb County Network Security

The County standards for network communication are:
Ethernet

Wireless 802.11g/n

Wireless Cellular Broadband

EIGRP routing.
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The County backup standard is:

CommVault

The County Email standard is:

Exchange 2010

The County Communications and Security standards are:

Communications devices - Cisco.
Telephony System - Cisco Call Manager v7.1 or higher
Wireless encryption - WPA2 with AES encryption.

0 Not all wireless SSID’s are broadcast throughout the County’s 802.11 network.
Publically accessed web servers must reside in the County’s DMZ with applied security filters.
Databases are not allowed in the DMZ.

Devices with internal or attached dial-up modems are not allowed on the County network
Cloud based services, i.e. software, file sharing, infrastructure, platform, etc. be approved by
the Director.

Non-County owned devices accessing the County network must be approved by the Director.
Mobile devices attaching to the County network must be NetMotion compatible.
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